How to Add a Network Printer

Note: You must first request rights to be added to the printer container before it
will let you install it. To do this, enter a work order in Eduphoria.
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Start the Add Printer Wizard, which helps vou install a prinker. l

Add Printer Wizard

Welcome to the Add Printer The Add Printer Wizard appears.
Wizard

Thiz wizard helps you install a printer ar make printer .
Click Next.

If you have a Plug and Play printer that connects
;{J through a USB part [or any ather hat pluggable
port, such as [EEE 1334, infrared, and so on), pou
do not need to use thiz wizard, Click Cancel to
cloze the wizard, and then plug the printer's cable
into your computer or point the printer tovward your
computer's infrared part, and turn the printer on.
Windows will autamatically install the printer for yau

To continue, click Next.




Add Printer Wizard

Local or Network Printer
The wizard needs to know which twpe of printer to set up.

Select the option that describes the printer you want to uze:

() Local printer attached to this computer

() A network prinker, o a prinker attached to another compLiter

* To zet up a network. printer that is not attached to a print server,
\14) uge the "Local printer’ option.
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Add Printer Wizard

Specily a Printer
IF yau dan't know the name or addrezs of the printer, you can search for a printer
that meets your needs.

"What printer do you want to connect ta?

(%) Find a printer in the directary

Marne:

Example: \hzervertprinter

") Connect ta a printer an the [ntemet ar an a home or office netwark:

LRL:

Example: http:/fserver/printers/myprinters. printer

) Connect to this printer [or to browse for a printer, select thiz option and click Nest):

Select the option:

“A network printer, or printer attached to
another computer.

Click Next.

Y Select “Find a printer in the
directory” & click on Next.

Find Printers box appears.
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An “Add Printer Wizard” will appear. You will select Yes or No to set the
printer as your default printer.

Add Printer, Wizard

Default Printer

rour computer will ahways zend documents to the default printer unless you specify <
othenmise.

Choose NO

Do you want to uze thiz printer as the default printer?

Click Next

Click Finish

Note: Now that you have added the printer successfully, please restart your
computer & login again. The printer should appear in your printer list.

It may also show up as one of your printers without restarting. I've seen it do
both.



