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Email someone a website url right from within the webpage 

 
 

Make sure you are logged into your Microsoft Outlook Client Email (going in 
through the icon on your desktop and NOT the Internet.) 

 
 
Open the web page that you want to send someone 
 
 
Click on File from the menu bar at the top. 

Scroll down to Send>Link by Email 

It will automatically open a new email with the 

subject named and the website url in the body of the 

email. 

Just type in who the email goes to 

Note: Even though the link does not look active, the 

link will be active once its sent so the user can click 

directly on the link to open.  


