
How to locate your service tag number to enter in a work order 
 

 
If you look at your desktop- the very fist line says Host Name. 
 
That is your service tag number.  
 
Please enter this on your work orders, even if there is no window field requesting it. 
 
They need this number to help resolve most issues that have to do with fixing your 
computer, including when software doesn’t work or is missing.  


